HUGNG DAN KHAI VA CHUNG NHAN LY LICH
CUA NGUOI XIN VAO PANG (MAU 2-KND),

Nguai vao Dang phai tu khai trung thuc, diy da ré
rang cac ndi dung trong 1y lich cia ngudi xin vao Dang,
khéng tdy xo4, stia chifa va nhd ngudi khac viét hé.
Cach khai ndi dung trong Ly lich cua ngusi xin vao
Dang nhu sau:

1. Ho va tén dang dung: Ghi ding ho, chit dém va
tén nhu trong gidy chiing minh thu nhan dén, bing
chit in hoa, vi du: NGUYEN VAN HUNG.

2. Nam, nit: La nam thi gach chii “ni”, 14 ni thi gach
chit “nam”.

3. Ho va tén khai sinh: Ghi ding ho, chit dém va tén
ghi trong gidy khai sinh.

4. Bi danh: Ghi cac bi danh da dung (néu co).

5. Ngay, thang, ndm sinh: Ghi ding ngay, thang,
nam sinh ghi trong gidy khai sinh.

6. Noi sinh: Ghi r6 x3 (phuong, thi tran), huyén
(quén, thanh phd truc thudc tinh), tinh (thanh phé truc
thudc Trung uong) ndi cip gidy khai sinh theo tén hién
dung cta hé théng hanh chinh Nha nuée.

7. Qué quan: Ghi rd noi gia dinh, ho hang ctia cha
dé sinh séng tit nhiéu ddi; trudng hop ca biét c6 thé ghi
theo qué quan cua ngusi me hodc ngusi nudi dudng
minh tit nho (néu khong biét ré bs, me). Ghi dia chi
nhu cach ghi ¢ muc 06.
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8. Noi cu tru:

- Noi thuong tri: Ghi dia chi dang ky thuong tra
(thén, x4, huyén, tinh, thanh phd; s6 nha, duong pho,.
phuong, thi xa, quan, thanh phs).

- Noi tam tra: Ban than dang tam tra 6 dau thi viét
dia chi ndi tam tra do.

9. D4n téc: Ghi tén dan téc goc cua ban than nhu:
Kinh, Thai, Tay, Nung, Muodng... (néu la con lai ngudi
nu6c ngoai thi ghi ré quéc tich, dan toc ctia bo, me 1
nguoi nude ngoai). '

10. Tén gigo: Trudc khi vao Dang theo tén gido nao
thi ghi ro (vi du: dao Phat, dao Thién chia, dao Hbi,
dao Cao Dai, dao Hoa Hao... ghi ca chtc vu trong ton
gido - néu c6), néu khong theo ton gido nao thi ghi chit
“khong”.

11. Nghé nghiép hién nay: Ghi rd cong viéc chinh
dang lam (vi du: cong nhin, nong din, cong chiic, vién
chiic, bac sy ngoai khoa, bo ddi, nha van, nha bao, cha
doanh nghiép...; néu séng phu thudc gia dinh thi ghi 1a
hoc sinh, sinh vién hoéc chua c¢6 viéc 1am).

- 12. Trinh d6 hién nay:

- Giso duc phd thong: Ghi rd da hoc xong 16p may,
hay t6t nghiép hé 10 nam, 12 niam, hoc pho théng hay
b6 tic (vi du: 8/10 phé théng, 9/12 bé tic).

- Gi4o duc nghé nghiép (bao gdbm trung cip chuyén
nghiép va day nghé): Ghi theo chiing chi, vén bang da
duge cap (vi du: Céng nhan ky thuat han bac 3, Trung
cap Thuay..).
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- Gi4o duc dai hoc va sau dai hoc (bao gom trinh d6
+ cao déng, dai hoc, thac sy, tién s§): Ghi theo vin bing
da duge cip, thudc chuyén nganh nao, hoc chinh quy
hay tai chiic, chuyén tu (vi du: Cao ddng Su pham, Dai
hoc néng nghiép, Ctt nhin Luat tai chiic, Ky su co khi,
Bac sy Ngoai khoa; Thac sy kinh té&, Tién sy toan hoc,
Tién s§ khoa hoc...), néu c6 nhiéu bing thi ghi tat ca.

- Hoc ham: Ghi chtic danh dugec Nha nudc phong
(Giao su, Pho giao su).

- Ly luan chinh tri: Ghi theo chiing chi, vin bing cao
nhit da dudc cdp nhu: so cip, trung cip, cao cip, cu
nhan; hoc hé chinh quy hay tai chiic.

- Ngoai ngii: Ghi theo van béng hoic chiing chi da
dudc cap (vi du: dai hoc tiéng Anh, tiéng Phéap, tiéng
Nga... hodc tiéng Anh trinh do A..).

- Tin hoc: D61 véi hé béi dudng thi ghi theo chiing chi,
chitng nhan da duge cip (vi du: tin hoc vin phong; tin
hoc trinh d A, B, C..); néu t6t nghiép dai hoc chuyén
nganh tin hoc thi ghi la dai hoc.

- Tiéng dAn tdc thidu s8: Néi dugc tiéng dan toc thiéu
s0 nao thi ghi rd tén dan toc do.

13. Ngay va ndi két nap vao Poan Thanh nién
Cong san H6 Chi Minh: Ghi rd ngay, thang, nim va
ndi két nap vao Poan (chi doan, doan cd sd, huyén,
tinh ho#c co quan Trung uong).

14. Ngay va noi két nap vao Pang Cong san Viét
Nam lan thd nhat (néu cé): Ghi ré ngay, thang, nim va
noi két nap vao Dang (chi by, dang bd cd sG, huyén, tinh
hoéc co quan Trung uong).
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15. Ngay va noi cong nhan chinh thic lan thi nhat
(néu c6): Ghi nhu muc 14.

16. Nguoi gidi thiéu vao Pang Ian thit nhat (néu co):
Ghi r6 ho, tén, chiic vu, don vi cong tac, hién nay ¢ dau
ciia tiing nguoi giéi thiéu minh vao Dang, néu Ban chip
hanh Poan cd s6 gidi thidu thi ghi rd tén doan thanh
nién cd sd va td chiic doan thanh nién cip trén truc
tiép (néu Ban chap hanh Céng doan co sd gidi thiéu thi
cling ghi n61 dung tuong tu).

17. Lich st ban than: Tém tat qua trinh tit thoi nién
thiéu cho dén ngay tham gia hoat dong xa hoi (nhu
ngay vao Doan thanh nién, ngay nhap ngi, ngay thoat
ly hosic ngay vao hoat dong trong cac t6 chiic kinh t&,
x4 hoi, ngay vao hoc & cac trudng dai hoc, cao déng,
trung hoc chuyén nghiép...).

18. Nhiing céng tac, chiic vu da qua: Ghi day du, rd
rang, lién tuc (theo thang) ti khi tham gia hoat dong
x4 héi d&n nay, titng thoi gian lam viée gi? O dau? Gitt
chiic vu gi vé Dang, chinh quyén, trong luc lugng vii
trang, cac doan thé, cac td chiic vin hoa, gido duc, khoa
hoc, xa hoi... (ghi ca thdi gian nhap ngii, xuit ngi, tai
nga, di hoc, di chita bénh, di nghi mat, tham quan nuée
ngoai, bi bit, bi ti, bi dit lién lac hosic khong hoat dong
néu cé...).

19. Pic diém lich sit: Ghi rd 1y do bi ngiing sinh hoat
dang (néu co); c6 bi bat, bi ti khéng (do chinh quyén
nao, tit ngdy thang nim nao dén ngay thang nim nao,
6 dau). C6 tham gia hodc c6 quan hé véi cac td chiic
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chinh tri, kinh t&, x4 hoi ndo 6 nudc ngoai (lam gi, t6
chiic ndo, dat tru sé 6 dau?). Da tham gia cic chiic sic
gl trong cac toén gido.

20. Nhiing Idp dao tao, boi dudng di qua: Ghi r6 da
hoc nhiing 16p Iy luan chinh tri hay chuyén mén, nghiép
vu nao, theo chuong trinh gi; c4p ndo md, tén trudng,
thdi gian hoc, 6 d4u; hoc chinh quy hay tai chiic; tén
van bang hoéc chiing chi duge c4p.

- 21. Di nuéc ngoai: Ghi rd thoi gian ti thang nim
nao dén thang ndm nao, di nude nao (chi ghi cac trudng
hdp di hoc tap, lao dong hgp téc, cong tac... tir 3 thang
trg 1én); do cAp nao cu di.

22. Khen thudng: Ghi ro thang nidm, hinh thic dudge
khen thudng (tu gidy khen trd 1én), cAp nao quyét dinh;
cac danh hiéu duge Nha nuée phong ting: Anh hung
lao déng, Anh hung lyc lugng vii trang, Nghé s§ nhan
dan, Nghé sy uu td, Nha gido nhan dan, Nha gido uu
td, Thay thudc nhan dan...

23. Ky luat: Ghi r thang nam, 1y do sai pham, hinh
thic ky luat (vé ky luat dang, chinh quyén, doan thé tu
khién trach tré 1én). C&p nao quyét dinh.

24. Hoan canh gia dinh: Ghi rd nhiing ngudi chu yéu
trong gia dinh nhu:

- Cha, me dé (hodc ngusi nudi dudng tir nho), cha,
me vg (hoiic cha, me chong), vg (hoéc chong). Ghi rd: ho
va tén, ndm sinh, noi sinh, qué quan; ndi cu trd, nghé
nghiép, hoan canh kinh té, lich s chinh tri cia ting
nguoi qua cac thai ky:
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+ Vé hoan canh kinh té& tiing ngudi: ghi rd thanh
phén giai cap trude Cach mang Thang TAm nim 1945,
trong cai cach ruéng dit nam 1954 (¢ mién Bic) hoic
trong cai tao cong, ndng, thuong nghiép nam 1976 & cac
tinh, thanh phé phia Nam ti Quang Tri tré vao nhu:
cd néng, ban néng, trung néng, phu nong, dia cha, cong
chie, vién chiie, dan nghéo, tiéu thuong, tiéu chu, tidu
tu san, tu san... (néu cb su thay ddi thanh phéin giai cap
can ghi rd 1y do). Néu thanh phan gia dinh chua dugc
quy dinh & cc thoi diém néu trén va hién nay thi ghi
nhu néi dung huéng dan é muc 11 néu trén.

+ V& lich st chinh tri ctia tiing ngudi: Ghi ro da
tham gia t6 chic cach mang; lam cong tac gi, gitt chic
vu gi? Tham gia hoat dong va gitt chiic vu gi trong td
chiic chinh quyén, doan thé, dang phai ndo... cia d&
qudc hosc ché do cii; hién nay, nhiing ngudi d6 lam gi?
O dau? Néu da chét thi ghi rd Iy do chét, nim nao?
Tai dau?

- Anh chi em rudt cia ban than, cua vg (hodc
chdng); cac con: Ghi rd ho tén, nam sinh, ndi cu trd,
nghé nghiép, hoan canh kinh t&, thai do chinh tri ctia
ting nguoi.

- Déi véi 6ng, ba, néi ngoai: Ghi r6 ho tén, tudi, nei
cu tri, nghé nghiép, lich st chinh tri clia tiing ngudi.

25. Tu nhan xét: Ghi nhiing uu, khuyét diém chinh
clia ban than vé cde mit phdm chat chinh tri, dao dic
161 séng, ning luc cong tac va quan hé quan ching tu
khi phan d4u vao Dang dén nay; su tin nhiém ctia quan
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ching va dang vién & don vi cong tac d6i véi ban than
nhu thé nao?

26. Cam doan va ky tén: Ghi ro “Té1 cam doan da
khai d4y du, rd rang va chiu trach nhiém trudc Pang
vé nhitng ndi dung da khai trong ly lich”; ngay, thang,
nim, ky tén, ghi rd ho tén.

27. Nhan xét cia chi uy chi bé: Sau khi c6 két qua
thaAm tra, xac minh 1y lich ctia ngudi xin vao Pang, chi
bo két luan, chi uy chi bd viét rd ban Iy lich da khai ding
su that chua? Khong ding 6 diém nao? C6 vi pham tiéu
chuén lich st chinh tri va chinh tri hién nay khong?
Quan diém, 1ap trudng, pham chit dao dtc, 161 sdng va
quan hé quan ching... ciia ngudi xin vao Dang?

28. Chiing nhan ctia cip uy cd sé: sau khi thdm dinh
lai k&t qua thdm tra, x4c minh va 1am rd nhiing van dé
chua rd hoidc con nghi van trong noi dung 1y lich cua
ngudi xin vao DPang; tap thé cap uy cd s6 xem xét, két
luan thi déng chi bi thu cap uy viét ro: “chiing nhan 1y
lich ctia ddng chi... khai tai dang bo (hoic chi bd) o s...
12 ding su that; khéng (hoic cd) vi pham lich st chinh
tri va chinh tri hién nay cia ngudi vao Dang theo quy
dinh ctia Bo Chinh tri; c6 dt (hodc khong du) diéu kién
v& lich st chinh tri va chinh tri hién nay dé xem xét két
nap dong chi... vao Dang”, viét rd ngay, thang, nam,
chtic vu, ky tén, ho va tén, dong dau cta cip uy co sd.
Trudng hop c4p uy co sd chua cé con d4u, thi cip uy cdp
trén truc tiép xac nhan chit ky ctia bi thu cip uy cd sg,
viét rd chic vy, ky tén, déng dau clia cip uy.
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29. Nhan xét cua cap uy, té chic ddng noi dén tham
tra 1y lich cua nguoi vao Pang:

a) Nhan xét ctia ban thudng vu hosc cia Ban Chép
hanh dang b6 cd s6 noi dén tham tra

Viét nhiing ndi dung cn thiét vé ly lich cia ngudi
xin vao Pang do c4p uy ndi c6 ngudi xin vao Pang yéu
cau da ding, hay chua diing hoc chua dt véi ndi dung
nguoi xin vao Pang d4a khai trong Iy lich; tap thé cap
uy ho#c ban thudng vu cap uy théng nhat néi dung ghi
vao muc “Nhan xét cta cap uy, t6 chitc dang..” & phan

cudi ban “Ly lich ciia ngudi xin vao Dang”. Ngusi thay

mét cdp uy xac nhan, ky tén, ghi rd chitc vu, déng dau
cua cap uy.

b) Nhan xét cua co quan t6 chiic hoiic cia thudng
truc cip uy c4p trén cd sé (néu co)

Viét nhiing noi dung cin thiét vé ly lich cla ngudi
xin vao Pang do cdp uy ndi c6 ngudi xin vao Dang yéu
cau da dung, hay chua diing hogc chua dt véi noi dung
ngudi xin vao Dang da khai trong ly lich; tap thé thudng
truc cdp uy hoidc 14nh dao ban t8 chitc csp uy thong
nhit néi dung ghi vao muc “Nhan xét cla cdp uy, t6
chitc dang..” & phan cubi ban “Ly lich ctia ngudi xin vio
Dang”. Nguoi thay mat thudng truc c&p uy hosc lanh
dao ban t8 chtic xac nhén, ky tén, ghi r6 chiic vu, dong
d4u cta c4p uy hoéc ban té chiiec.
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